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ABSTRACT 

The guide was designed to assist teachers in infusing 
career education concepts into the curriculum. Opening sections 
present information on using the guide, suggested steps for infusion, 
definitions, characteristics, and outcome goals of career education. 
The framework on which the guide is based was developed around six 
major concepts involving: the development and clarification of 
attitudes toward the concept of work, decision-making skills, the 
development of an awareness of self, career planning, the development 
of skills and competencies, and social, economic and cultural 
conditions. These major concepts, related sub-concepts, and 
supporting factors are listed in another section. Each major concept 
with its accompanying subconcepts is introduced at one of three 
educational levels (elementary, junior high/middle school, or senior 
high school) . Suggested grade level objectives and related strategies 
for implementation (learning activities) corresponding to the 
concepts and subconcepts are contained in separate sections for each 
of the three educational levels. Appended material includes: a 
three-page selected bibliography, information on occupational 
clusters, a second grade teaching unit, two examples of instructional 
materials, and a sample plan and materials for integrating career 
education into an introductory business course. (Author/MS) 
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FOREWORD 



Baltimore County has long been committed to the development of curriculum as an 
essential ingredient for a sound, respective educational program. Our primary- 
continuing concern is with what children learn and how they learn it. 

We have been further committed to the direct involvement of teachers and staff 
members in the formal as well as the informal development of curriculum. The 
long tradition of curriculum committees and workshops and the expertise that 
has resulted have brought the school system national recognition. Many of the 
innovative programs originating in Baltimore County and described in our 
curriculum guides have influenced curriculum design in a number of other systems. 
More important^ our children have been provided with excellent programs based on 
careful selection of content and materials and reflecting both .significant 
curriculum trends and special needs within Baltimore County. 

Life Career Development , A K-12 Career Education Conceptual Model, and the other 
197U curriculum publications reflect both the concerns of the present and the 
potential for the future. They recognize the need for accountability to students 
and community and for tools to meet the challenges of the environmental concerns, 
energy problems, and political and economic stresses that affect our national and 
international life. At the same time they intensify efforts to develop lasting 
skills, knowledge, and values for individuals as they become fulfilled adults. 

Recognizing these concerns, needs, and goals, a career education steering committee 
was established to focus on means of implementing career education in the total 
curriculum. Through funds provided from Part D of the Vocational Education 
Amendments of 1?68, directed through the Maryland State Department of Education, 
a project* was initiated to design a model for implementing career education in 
Baltimore County Schools, levels Kindergarten through Adult. Baltimore County 
focuses on an integrated program which stresses the infusion of career education 
concepts, objectives, and strategies in all areas of the curriculum. 

This guide is designed to assist teachers in the infusion process. It has taken 
into consideration the developmental tasks of youth, the career education 
objectives of the Maryland State Department of Education, and the Baltimore County 
philosophy of curriculum development. 

.It is hoped that this publication will provide new insights and perspectives for 
the various dimensions of career education and its potential for accountability 
to students. 

We anticipate that the objectives and curriculum suggestions presented in this 
guide will make valuable contributions to the quality of our educational program 
and will stimulate productive and enriching learning by the students for whom it 
was prepared. 
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^ Superintendent 
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INTRODUCTION 

Career Education attempts to do what all quality education attempts 
to do - - develop self -understanding and prepare people for useful 
and fulfilling lives. The question then is, "What is Career Education, 
what happens if it is included and emphasized in ths curriculum, what 
difference does it make?" It is hoped that: 

• there will be more awareness of types and varieties of 
careers which are presently in existence and are likely 
to come into being 

• there will be greater appreciation for the importance of 
many kinds of careers 

. there will be an appreciation of the dignity of work 

. there will be more accurate information about competencies 
and skills required by various careers 

. there will be more motivation to want to master these skills 
in preparation for careers 

• there will be a better understanding of the economics of 
living 

In order to achieve these in Baltimore County education an interdisciplinary 
curriculum design is utilized. Career Education needs to be integrated in 
all subject areas at the time and place where it is most likely to result 
in optimum learning. It is not a separate entity or course for all students, 
but, just as other interdisciplinary emphases such as health, environment, 
racial and cultural concerns, and reading, is incorporated in the total 
curriculum, so is Career Education. This means that a model or conceptual 
scheme is needed for the development and implementation of Career Education. 
This conceptual model is presented in this report. It serves as a basis for 
assessing the present status, as well as what needs to be done. It will 
help to give direction for curriculum changes, material selection, and 
inservice opportunities. 



Career Education is not all of education, it is not a panacea, but it 
is a curricular and instructional channel to combine the world of the 
learner and' the world of work in a way to improve learning and make it 
more meaningful. It is an area in which we in Baltimore County have 
done a great deal and consider one of our priorities as we continue 
curriculum development and implementation. 
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USING THIS GUIDE 



Life Career Development - a K - 12 Career Education Conceptual Model is 
a guide outlining career education concepts, objectives, and suggested 
strategies. The framework has been developed around six major concepts. The 
concepts revolve around 

...the development and clarification of attitudes and values 

...decision making skills 

...the development of ' an awareness of self 

. . .career planning 

...the development of skills and competencies 

...social, economic and cultural conditions 

Qnbraced in the concepts ( are the parameters of self awareness, career awareness 
economic awareness, and**educational awareness. 

Organization 

The guide is built around three educational levels, namely, elementary 
grades, junior high/middle school, and senior high. The format is the same 
for each level; it begins with the major concept, followed by related 
sub-concepts. Each sub-concept is further developed to offer suggested 
grade level objectives and related strategies for implementation. Each of 
the strategies should be treated as suggestions which may assist teachers, 
administrators, and counselors in developing specific career education 
procedures for the respective discipline or educational endeavor. In each 
concept, as well as each objective and strategy, the student, (or self) is 
the primary focus. In other words, the individual is at the core of career 
education. 

Conceptual Framework 

This conceptual framework is developmental in nature. The suggested 
procedures take into consideration the basic developmental tasks as outlined 
by Havighurst, Piaget, and others. The Baltimore County conceptual model 

...is designed for all students, K-12 

...is designed with consideration of the Baltimore County adult 
education program 

...is designed for implementation throughout the Baltimore County 
curriculum 

...is designed to. cover awareness, exploration, skill attainment 
and job preparation 

3 

9 



.is designed to facilitate placement 



...is designed to enhance entry into college and other 
post- secondary experiences 

...is designed to facilitate job entry 

...is designed to provide for an array of real and 
simulated occupational experiences 

...is designed to utilize the creativity of teachers, 
the leadership of administrators, the consultant 
and interpretive skills of counselors, and the vast 
resource reservoir of the home, the community, and 
the business world 



This guide is designed with the idea that career education in infused in 
the existirfg curriculum. One should keep this uppermost as the concepts, 
objectives, and strategies are viewed. 

Key Definitions 

As one utilizes this suggested guide, it is well to b§ cognizant of some 
key definitions whose meanings are embedded inthe conceptual framework. The 
following key words are defined by Kenneth Hoyt, Associate Commissioner, 
Career Education, U.S. Office of Education: 

TORK - conscious effort to produce benefits for oneself and others. 

CAREER - the totality of work one does in his or her lifetime. 

VOCATION - one's primary work role at any particular point in time. 

OCCUPATION - one's primary work role in the world of employment. 

LEISURE - activities of an individual when not sleeping or engaged 
in his or her primary work role. 

EDUCATION - those activities and experiences through which one 
learns. 

Based on these definitions, Hoyt (who places the concept of work at the core of 
career education), lists the following factors: 

1. Career education is defined as the totality of ways in which 
one learns about work. 

2. Work, in addition to paid employment, involves many other kinds 
of activities . . . including the work of the volunteer, the 
full-time housewife, and the student. 

3. One may have a vocation without necessarily having an occupation. 



k. Part of one's leisure time may be spent in work. 



5. While one can change vocations and/or occupations frequently, 
he or she hag* only once career. 

6. The career of most persons begins considerably prior to entry 
into kindergarten. 

Levels of Emphasis 

The model presupposes that the elementary grades will focus on awareness 
or the fostering of self knowledge, particularly in relation to the world of 
work, in this first* edition of the guide, only one concept has been developed 
for this level. 

The junior high/middle school level focuses on that period of growth when 
the early adolescent is asking: Who am I? What will I become? What am I 
like? How will I get to where I want to go (or think I want to go)? Exploration, 
then, is the appropriate emphasis for education in the junior high/middle 
school exploration stages shall involve a wealth of simulated and real, live, 
genuine "hands-on" experiences. 

The senior high school level is the time for refinement of goals, programs, 
and involvement. Skills and competencies are developed to allow for entry into 
the world of work or the necessary post-secondary training and academic pursuits. 
The ultimate pursuit presupposes that the student has not only developed in 
skills and competencies, but has matured in self awareness, has achieved a life- 
long sport, has an assurance of self, has a working, facility of decision making 
and career planning, and is able to work toward a degree of economic independence. 

This guide lends aid, in defining .concepts and activities that may be 
integrated at various grade levels. Teachers may use the guide to locate 
concepts that may be related to a specific unit of study. The listed 
objectives stress the behavorial goals for the particular age and grade level 
and should be incorporated into the unit goals. The listed strategies should 
be utilized in implementing stimulating, relevant activities that relate the 
curricular goals to career education. 
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SUGGESTED STEPS IN INFUSING CAREER EDUCATION IN THE CURRICULUM 



Career education can be readily interwoven in the existing curriculum. 
One follows the usual plan for developing units, fecial attention, 
however, is given to the infusion of career education concepts, 
objectives, and strategies in the unit of study. In the process of 
incorporating a career education framework, the following steps may be 
utilized: 



A. Identify the area of study. 

B. Select a unit of study. Analyze the specific subject area unit. 

C. Write an instructional objective for the unit or sub-unit. 

D. Select from the guide,. Life Career Development, K-12 Conceptual 
Model, a career education concept that would be related and the 
appropriate objective that could be incorporated into the 
designated unit or sub-unit. 

E. Review the suggested strategies listed in the Life Career 
Development guide. Select or desipn an appropriate strategy. 

F. List the specific career education resources that may be needed 
to achieve the objective. 

G. List what the student will do which demonstrates a mastery of the 
content and the career implications of the content. 



Suggested Outline for Infusing Subject Based 
Career Education Strategies 



Social Studies 



Grade Level 



Two 



Curriculum Area 



Unit Title 



Circus Careers 



Instructional Objectives To demonstrate an awareness of why people work 



Related Career Education Concept Career Education provides for the 

develop ment and clarification of attitudes toward the concept of work. 

Related Career Education Objective Work can contribute to improving the 

quality of life, 

Career Education Strategy (ies) Which Would Achieve Objective 

Have students portray various work roles of circus workers and discuss how 

they felt playing the circus roles. 



Resources 



Duso One and Two 



Filmstrip: 



"Four Families" 



Evaluation or Expected Student Mastery 



Students will list five different 



jobs connected with the circus. 
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Definition of Career Education 



The Baltimore County Career Education Steering Committee states that . . . 

Career education is preparation for a useful and fulfilling life. 
It is a concept which proposes that there be included in 
educational endeavors experiences that develop self -understanding, 
an appreciation for the dignity of work, and economic, independence 
or contribution. These experiences assist all students with a 
salable job skill and/or training for further education. 

Hoyt, et al, define career education as: 

. . . the total effort of public education and the community 
aimed at helping all individuals to become familiar with the 
values of a work-oriented society, to integrate these values 
into their personal value systems, and to implement these 
values into their personal lives in such a way that work 
becomes possible, meaningful, and satisfying to each individual. 

The definition of Hoyt, et al, is based on the premise that career education 
goals are to help all individuals (a) have reasons to want to work, (b) acquire the 
skills required for useful work, (c) know how to obtain work opportunities, and (d) 
enter the world of work as a successful and productive contributor. 

The Baltimore County definition is based on the tenet that career education is 
developmental in nature, extending from kindergarten through adult education. At 
the elementary level a concerted effort will be made to include in the curriculum 
those opportunities where students can .acquire a positive self concept, constructive 
attitudes toward work and an understanding of the dignity of work. Curriculum in 
the elementary school will include a realistic approach to the world of work with 
information including the provision of services, the occupational needs and 
opportunities, and the economics of the production of goods. 

Junior high/middle school students will be given opportunities to explore 
occupational clusters in greater depth through academic and "hands-on 11 experiences. 
Current subject offerings will provide appropriate economic information in order 
to help youth at this level to explore their future options as related to their 
achievement, aspiration, and motivation. 

The Baltimore County definition stresses that career education will enable 
nearly all persons who complete secondary school to obtain immediate employment, 
or to go on for technical training, college or some other form of post secondary 
preparation. Thfe definition stresses that placement services should be a vital 
dimension of senior high schools. Job entrance will be just as important as 
college entrance. Skill credentials will be just as valid as the commonly 
accepted credentials for college entrance. 

In the Life Career Development - K-12 Career Education Model, the definition 
of career education is graphically represented in the inverted pyramid adapted 
from the U.S. Office of Educations model. The model depicts the person advancing 
through the stages of awareness, exploration, and preparation. It portrays the 
grade levels that are generally associated with each of the three major stages. 
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GRAPHIC MODEL OF CAREER EDUCATION 
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SOME CHARACTERISTICS OF CAREER EDUCATION 

CAREER EDUCATION is a process which evolves through the general stages of awareness, 
exploration and preparation, 

CAREER EDUCATION supplements rather than supplants existing curriculum. 

CAREER EDUCATION - is developmental. 

CAREER EDUCATION involves all curriculum areas. * 

CAREER EDUCATION does not force students to make decisions, but provides 
opportunities and experiences which serve as a basis for later decisions. 

CAREER EDUCATION begins at birth and continues throughout life. 

CAREER EDUCATION involves the concept of self and the concept of work. 

CAREER EDUCATION relates subject matter content to real people and real situations 
in the world of work . 

CAREER EDUCATION involves all students and teachers. 

CAREER EDUCATION should be an integral part of the existing curriculum. 

CAREER EDUCATION utilizes the resources of the community. 

CAREER EDUCATION is a humanizing vehicle as it relates to the concept of self ' 
and the world of work. 

CAREER EDUCATION encompasses career development - the. integration of self and society 

CAREER EDUCATION assists the student in making realistic occupational choices. 

CAREER EDUCATION relates to real life situations faced by students of all ages in 
many settings. It helps them to better understand' themselves and their peers through 
developmental skills in decision making. 

CAREER EDUCATION advocates a delivery system that involves a variety of experiences 
through the curriculum, in both school and the community, involving teachers, 
counselors, parents, and business representatives. 

ERJC 



OUTCOME GOALS OF CAREER EDUCATION* 



•Goals of the Awareness Stage 

Generally, by the end of the elementary school year, students should: 

Demonstrate an awareness of why people work, of work as a means of 
achieving satisfaction, and of the importance of work to themselves. 

Demonstrate an awareness of the life styles, values, and characteristics 
associated with a broad range of career areas. 

Express their own interests in terms of the work and leisure behaviors 
of adult roles. 

Demonstrate their ability to relate the basic 1 earning skills to future 
career-related roles. 

Demonstrate positive self-regard for their unique potential as future 
members of a service-oriented society. 

Begin the development of a set of personal values. 



Goals of the Investigation and Decision-making Stage 

Generally, by the end of the middle or junior high school years, student; 
should: 

Possess basic decision-making skills as well as a knowledge of their 
interests and talents. 

Demonstrate an indepth knowledge of several major career fields and an 
, awareness of additional career areas for future exploration. 

Have explored and expressed their own values, interests, ar.d achievement; 

Possess an understanding of the economic system and the impact they will 
have on that system as consumers or producers of goods and services. 

i 

Develop a tentative educational and career plan consistent with their 
talents, needs, and aspirations. 



*As defined by the Maryland State Department of Education, Career 
Education Task Force 
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Goals of the Preparation Stage 



Generally, by the end of the high school years, students should: 

Demonstrate the ability to seek and utilize skill training appropriate 
to their career ,plans and goals. 

Demonstrate the possession of skills related to obtaining entry level 
employment or entrance into apprenticeship programs or post-secondary 
occupational, technical, or higher education programs. 

Demonstrate an awareness of the nature of the lifelong career development 
process, including the need to re-evaluate initial career choices and 
•plans as circumstances change. 



Major Concepts in Career Education 



MAJOR CONCEPTS IN CAREER EDUCATION 



CAREER EDUCATION provides for the developmental and 
clarification of a ttitudes toward the concept of work* 



CAREER EDUCATION provides the opportunity for the 
development of decision-making skills in advance of 
specific need. 



CAREER EDUCATION stimulates a continuing awareness of the 
self through the examination and development of interpersonal 
relationships and skills. 



CAREER EDUCATION provides the opportunity for the 
development of skills and competencies which respond 
to self and societal need. 



CAREER EDUCATION identifies vocational and educational 
alternatives and lifestyles and assists in the integration 
of these dimensions into one's continuing career plan. 



CAREER EDUCATION provides access to social ^ economic and 
cultural conditions and equips the individual to influence 
change . 
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MAJOR CONCEPTS IN CAREER EDUCATION 




Skills and 
Competencies 



Career 
Planning 



Attitudes 
Toward 
Work 



THE 
PERSON 



Decision 
Making 
Skills 



Awareness 
of Self 



Economics 
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MAJOR CONCEPT 1 : CAREER EDUCATION PROVIDES FOR THE DEVELOPMENT AND 



CLARIFICATION OF ATTITUDES TOWARD THE CONCEPT OF WORK . 



Sub-Concept: Work can contribute to improving the quality of life. 



Supporting Factors 

Interdependence 

Provision of economic base 

Personal satisfaction 

Food- Shelter 

Ecology 



Cultural base 
Mobility 

Medical care - health 
Educational opportunities 
Discovery and research 



Quality and influence on home life* 



Sub-Concept: 



People can contribute to improving the quality of life. 
Supporting Factors 



Social acceptance 
Social equality 
Work status 

Differences - cross cultural 



Interdependence 
Optimum perf oircance 
Task completion 
Positive self regard 



Sub-Concept: 



Work roles for men and women change . 
Supporting Factors • 



Effect of trends 
Equality 

Influence of change agents 
Stereotypes 

Awareness of cultural biases 
in literature 



Changing definition of family 

patterns 
Changing attitudes 
Resources 



Sub-Concept: One's contribution to society affects one^ sense of self worth * 
Supporting Factors 

Contributions made in many areas other than work recognition 

Intermittent recognition 

Citizenship 

Interdpendence of job satisfaction and contribution to society 

Sense of accomplishment 

Contributions are small as well as large 

Group membership 

Giving defined by giver 

Self regard 

Skills, talents, specialties lead to contribution 
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Sub-Concept; Life styles associated with imprinted cultural values 
influence behavior . 



Supporting Factors 

Endurance Mores 

Uniqueness Values and education 

Sense of -history (heritage) Sex roles 

Ethnic background and pride Assimilation or distinction 

Family expectations and constraints Projections - future 

Values Language pattern 
Influence of assimilation 



' Sub-Concept: Positive attitudes toward work and self contribute to 
employability. " 

Supporting Factors 

Self presentation 
Communication skills 
Sense of accomplishment 
Employment at expectation level 

Relationship of attitude toward-self -and employment level 

Experiences with success and failure 

General interest in being investigative 

Valuing rork 

Enthusiasm 

Quality performance 

Valuing successive steps of achievement 
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MAJOR CONCEPT 2: g^REER EDUCATION PROVIDES THE OPPORTUNITY FOR THE DEVELOPMENT 
OF DECISION MAKING SKILLS IN ADVANCE OF SPECIFIC NEED. 



Sub-Concept ; 



The likelihood of rational choice increases with an understanding 
of onets self , access to information and experience^ an 
awareness of alternate courses of action and the skill to predict 
probable outcome. 



Supporting Factors 

Variety of experiences 

Interpersonal relationships 

Success 

Failure 

Recognition 

Values 

Intere st 

Sense of competency 

Strengths 

Trends 



Weaknesses 
Uniqueness 

Occupational awareness 
Work experience (s) 

What are the odds that I will succeed 

Success of others like me 

Risk , how much, how little 

Commitment 

Security of risk 

Future opportunities 



Sub-Concept: 



The development of effective decision making skills requires 
an opportunity to make choices and to assume the responsibility 
for them. 

Supporting Factors 
Freedom 

Responsibility - assumption of consequences 
'Success, failure - structured permissiveness 
Growth 

Interdependence 
Maturation 

Instruction in decision making 



Sub-Concept: 



Career decisions are important to and influenced by students, 
their parents and the community at large. 



Supporting Factors 

Life style 
Peer pressure 
Community needs 
Actualization 
Community values 



Follow through 

Parents expectations and pressure 
Prestige 

Community pressure 
Sibling influence 
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MAJOR CONCEPT 3; CAREER EDUCATION STIMULATES A CONTINUING AWARENESS 
OF" THE SEU THROUGH THE EXAMINATION AND DEVELOPMENT 



Sub-Concept; 



OF INTERPERSONAL RELATIONSHIPS AND SfctLLS." 

Most individuals have the potential to recognize their 
strengths and limitations^ 



Supporting Factors 

Stucty- of human behavior 
Group dynamics 
Study of character and 
behavior traits 



Getting to know oneself 



Feelings of others 
Appreication of skills of others 
Choice of activities 
Choice of program studies 



Sub-Concept; An individual's unique characteristics will affect his 
career options as well as his career decisions. 

Supporting Factors 

Individual skills 
Individual test scores 
Programs of study 
Differences in people 
Economic advantages 
Physiological make-up 

various career choices 



Individual grades. 
Future school plans 
Career experiences - success and 

failures 
Differences in interests 
Individual characteristics in 



Sub-Concept; One's sense of self worth affect one's contribution to society. 
Supporting Factors 

One's contribution to school activities 
One's contribution to classroom activities 
One's contribution to social activities 
Appreciation of others 

Studies of famous people and their self worth 
' Studies of characters in literature as clues to self worth 
Interviews with persons who like special activities 
Interviews with persons who dislike special activities 
Community involvement 
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3ub- Concept: A variety of successful experiences enhances one's self -concept. 
Supporting Factors 
Acceptance by peers 

Providing opportunity to succeed in tasks 'assigned 
Recognition of achievement 

Study of skills and behaviors needed for success in any endeavor 

Success in classroom activities 

Success in academic endeavors and social endeavors 

Individual development of specific skills in games, academics, 

arid social activities 
Multiple opportunities 
Success in extra curricular activities 

Sub-Concept: An individual can develop meaningful interpersonal 
relationships through improved communication skills ^ 

Supporting Factors 

Skills in speaking 
Skills in writing 
Skills in mathematics 

Skills in understanding behavior of oneself and others 

Skills in social interaction 

Studies of persons who seem to communicate well 

Studies of persons who have"-diff iculty communicating 

Studies of the political process 

Group and class interactions 

Skills in communicating through dress, manners, facial expressions, 

mores > codes 
Appreciation of needs and motivation of others 
Influence of emotions 

Need to understand different groups, ideologies, races, and creeds 
Listening' skills 
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MAJOR CONCEPT I4: CAREER EDUCATION PROVIDES THE OPPORTUNITY FOR THE 



DEVELOPMENT OF SKILLS AND COMPETENCIES WHICH RESPOND 



TO SELF AND SOCIETAL NEEdT 



Sub -Concept: 



Sub-Concept: 



Sub-Concept: 



Basic language and computational skills influence one's 
ability to make and implement decisions throughout life. 



Supporting Factors 

Ability to weigh and evaluate 

outcomes 
Completing a given task 
Reading want ads 
Math achievement 



Interviewing skills 
Notetaking 

Reading Achievement level 
Competency 

Information processing 



The ability to assess and understand one's self in term's of 
ability f interest, motivation, achievement, value's and ~ 
beliefs increases one's ability to develop other skills and 
competencies. 

Supporting Factors 

Test data 
Assessment 

Scholastic aptitudes 

Interest inventories and profiles 

Knowledge of one's interests 

Clarification of values 

Stimuli or motivators 

Reaction to stimuli 

Experiences in a variety of activities 

Evaluating one's priorities 



All curricular areas provide experiences and develop skills 
that can contribute to the individual's choice and " 
Implementation of a career, " 

Supporting Factors 

Need of all curricular areas to develop the whole individual 
Basic knowledge needed in each curriculum area for career selection 
Basic knowledge needed for career implementation 
Physical development of individual 

Development "of leisure time activities which can lead to career 
interests ^ 

Individual needs a variety of skills for any life career 
Career clusters related to each curricular area 
Sense of competency 
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Sub-Concept: The increased development of skills and competencie s 
in a chosen speciality area can provide for a salable 
skill. 



S upporting Factors: 

Knowledge of aptitudes 
Survey of interests 
Curriculum majors 
Program guides 
Recognition of skills 



Encouragement in developing skills 
Opportunity to develop skills 
Consideration of existing job market 
Existing and future job market 
Program planning 



Sub-Concept : 



The development of effective interpersonal skills helps 
i ndividuals to relate to changing social needs and values. 

Supporting Factors 

Social needs and values are in a constant state of flux 
Interpersonal skills can be acquired, improved, taught and practiced 
Communication with others is essential 

Effective communication promotes understanding and acceptance 

Communication can be verbal or non-verbal 

Good human relations are necessaiy for job success 



Sub-Concept: 



The development of ethical and moral values enable the 
individual to recognize and deal with contradictions and 
discrepancies in life. 

Supporting Factors 

Recognition of various value systems 

The development of ethical and moral values is basic to a human being 

Recognition of political and economic values 

Value hierarchy 

Factors of adaptive behavior 
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MAJOR CONCEPT £: CAREER EDUCATION IDENTIFIES VOCATIONAL AND EDUCATIONAL 

ALTiaajATiyEg fifth LIFE £T?Les and aSH&S In "THE 

INTEGRATION OF THESE DD1ENSIONS INTO ONE'S CONTINUING 
CAREER PLAflT 

aib-Concept: Knowledge of the life style associated with career areas 
exerts a strong influence over career choice and behavior. 

Supporting Factors 

Preferred living environment V«iying economic levels 
Preferred work, environment Prestige 

Influence of leisure Human elements in work routine 

Economic pay-off 



Sub -Concept: 



The quality of , the relationship between one's education 
and one's career is demonstrated by the effectiveness 
with which the individual can apply and be rewardedTy 
what he has learned. . 



Supporting Factors 

Job satisfaction 
Coping with changing jobs 
Interrelatedness of skills 
Coping with intra and inter 
job changes 



Transference from theoretical 

to the practical 
Cross application of skills 
Continuing education 
The constant process of becoming 



Sub-Concept: 



The ability to establish career goals which integrate 
self knowledge j societal needs and realities can be 
developed. ' 

Supporting Factors 

Self awareness Consideration of realities 

Realities in the job market , Knowledge of self 
Societal needs Dealing with change 

Interrelatedness of forces on goals 
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Sub-Concept; Career planning skills are developed when the individual 



is j^iven the opportunity to test alternative strategies 
that lead to personally meaningful goals. 



Supporting Factors 

Hands on involvement Personal assessment 

Reality of experiences Freedom of movement 

Variety of experiences Orchestration of skills 

Self satisfaction Ability to cope with failure and 

to utilize failure for a positive 

step 
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MAJOR CONCEPT 6; CAREER EDUCATION PROVIDES INSIGHTS INTO SOCIAL, 
ECONOMIC AND POLITICAL CONPMONS AND EQUIPS 
THE INDIVIDUAL FOR CHANGE. 



The acquisition of knowledge and skills enables the 
individual to more effectively interact with the 
social^ economic and political patterns that influence 
h^s life style. 



Supporting Factors 

Emerging trends 
Economic development 
Job market 
Public dynamics 
Power structure 
Social and economic laws 
Regulations and customs 
Legislation 

Interdependency of workers 



General economic welfare 
Communication skills 
Specialized " skills 
Cognitive skills 
Major subjects * 
Program planning 
Advocacy role 
Women 
Minorities 
Handicapped 



aib-Concept: The development of attitudes, values, and skills equips 
individuals to assess existing conditions and to 
determine available career options. 

Supporting Factor s 

Alternative choices 

Demonstration of perceptive sensitivity 

Analysis of needs and values 

Value clarification ^ 

Personal behavior 

Ethical standards 

Conduct in work situations 

Analysis of life styles 

Concept of self 

Appropriate factors in selecting employers and career choices 
Individual and group experiences which contribute to personal 

development 
Analysis of job requirements 

Analysis of people, data, and things in relation to career 

The self fulfillment element of options 

Evaluation of quality of education and job training in 

preference roles 
Utilization of resources in obtaining information about 

occupational characteristics, requirements and employment 

data 
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Sub-Concept : Career opportunities are affected by changing societal 
needs and values* 

Supporting, Factors 

Withholding services 

Life is continuing education and preparation 
Options open and close 
Job predictions 
Supply and demand 

Influence of technology and automation 
Need for transferable skills 
Flexibility to job changes 

Relationship of opportunities to community involvement 
Interdependency of work with all other institutions of life 
Advocacy role 

Sub- Concept: Social, economic, and political conditions directly 
influence one's work ethic and career goals* 

Supporting Factors 

Necessity of work 

Basis of work in a democratic society 

Ethical questions that face workers 

Role of physical and mental health on one's work ethic 

Reconciliation of varying expectations regarding role 

performance 
Analysis of the roles of significant others 
Attitude toward leisure and home time activities 
Relationship of success to interpersonal relationships 
Adjustment of patterns of response to prescribed versus 

discretionary requirements 
Demonstrates work attitude 

Involvement of work organization and their influence 
Regulated competition 
Profit motivation 
Freedom of enterprise 
Private ownership 

Reward structure of occupational endeavors 
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APPENDIX B 



OCCUPATIONAL CLUSTERS 



The United States Office of Education has developed a concept of 1f> 
occupational clusters. The cluster concept represents an organizational 
technique that helps to facilitate the delivery of Career Education. The 
USOE cluster system has grouped the more than 20,000 jobs listed in the 
Dictionary of Occupational Titles into a series of manageable clusters. 

In designing clusters, the following four basic requirements should 
be met: 



1 . The cluster scheme should be such that it encompasses 
all the jobs in the Dictionary of Occupational Titles. 
In other words, after the cluster scheme has been 
established, it should be possible to fit each and 
every job in the Dictionary of Occupational Titles into 
some one of the career clusters which have been designated. 

2. Each cluster should include jobs at all levels, from 
entry-level through skilled jobs, technical jobs, and 
professional jobs. That is to say, each cluster should 
contain a logical career ladder of jobs requiring 
increasing levels of education. 



3. Each cluster should be realted to an identifiable group 
of employers. For example, if we have a cluster in the 
health occupations, it is possible to identify within the 
community a group of potential employers, such as hospital 
administrators, private physicians, and dentists, who could 
relate to this particular cluster. Similarly, if we have 
a cluster in the construction occupations it is possible to 
identify in a given community various construction 
contractors and construction firms who could relate to this 
career cluster. 

h* The clusters should be enduring over time. That is, each 

cluster should represent a continuing societal function which 
will be carried on throughout the foreseeable future our 
society will be manufacturing things, constructing things, 
transporting things and providing health services for the 
people. Therefore, clusters in the manufacturing occupations, 
the construction occupations, the transportation occupations, 
and the health occupations are likely to be enduring over time. 
Although individual jobs within these clusters may be phased 
out due to technological change, ether new and emerging jobs 
will appear in .each cluster to take the place of those phased 
out. If an individual has had well-rounded training in the 
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common core of a particular cluster, his flexibility for 
moving to another job within that cluster will be 
facilitated, should his present job disappear as a result 
of technological change. Having mastered the common core 
of the cluster, he would be able, with a minimum amount of 
retraining, to move to another type of emerging job within 
that same cluster. This will provide individuals with the 
flexibility needed to cope with the changing nature of our . 
economy and our labor force. 

The cluster scheme as developed by the USOE are as follows: 

Construction Occupations Cluster 
Manufacturing Occupations Cluster 
Transportation Occupations Cluster 

Agri-Business and Natural Resources Occupations Cluster 

Marine Science Occupations Cluster 

Environmental Occupations Cluster 

Business and Office Occupations Cluster 

Marketing and Distribution Occupations Cluster 

Communications and Media Occupations Cluster 

Hospitality and Recreation Occupations Cluster 

Personal Service Occupations Cluster 

Public Services Occupations Cluster 

Health Occupations Cluster 

Consumer and Homemaking Occupations Cluster 

Fine Arts and Humanities Occupations Cluster 
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APPENDIX C 
A UNIT FOR SECOND GRADE STUDENTS 

CIRCUS CAREERS 
A SAMPLE CAREER EDUCATION UNIT 



INTRODUCTION 

This unit on Circus Careers is a short unit within a larger 
framework of Career Development at & second grade level introduced 
through the Guidance Department. It lends itself positively to the 
fantasy age of seven year olds. It develops creativity, decision 
making and a realization that what looks like play, in reality, 
involves hard work by many workers in order to bring happiness to 
others. 

The success of the children's circus does much to enhance the 
individual child's self concept as well as the self concept of the 
group. It also makes them aware of the interdependence of the group. 
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BACKGROUND INFOMATION 

Prior to the introduction of this unit at the second grade level, 
the students are known to the counselor as a result of kindergarten and 
first grade involvement. The students are introduced to "Duso" in grade 
one, and the program development of self concept, decision making, and 
alternatives is* continued in grade two. 

Along with the !, Duso n program the students have been involved with 
the world of work through numerous experiences. These experiences start 
in kindergarten with a field trip through the school to become acquainted 
with the school staff, a trip to a supermarket and to a farm. In %rad6 one 
visits are made to McDonald's, the Post Office, and the Police and Fire 
Stations. In Grade two a visit is made to the city. This trip includes 
stops at Lexington Street Market and the Baltimore Harbor. Parents visit 
the class to discuss their work. This may involve a dentist, a doctor, 
a nurse, a forest ranger, a crossing guard, an amateur clown and a mother as 
well as others. Books, film strips, records, and movies about workers are 
utilized as they can be conveniently integrated into the curriculum. At 

all times the jobs involved are shown to be important to the child, the 

child's welfare and the community. 

This circus unit may be initiated by the elementary counselor in 
conjunction with the motivated desires of the students and the cooperation 
of the classroom teacher. 

The unit is approached from the frame of reference that emphasis is 
placed on the work of the circus performers and how the circus is inter-related 
with other careers. 
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OBJECTIVES 



1 . To enable seven year olds to describe what skills are needed to 
become a circus performer. , • 

2. To enable seven year olds to recognize the numerous jobs that are 
interrelated with the circus performers. 

3. To help seven year olds realize that the same kind of dependence 
that is needed in a real circus is needed in a play circus if it is 
tQ be successful.. - - - — — — « 

i|. To help seven year olds identify that the work of circus performers 
contribute to the happiness of others. 

5. To help seven year olds realize that man needs a sense of worth for 
the work that he performs. 

6. To provide an opportunity for seven year olds to learn more about 
the responsibilities and qualifications of the circus performer they 
pretend to be. 

7. To provide opportunities for seven year olds to have successful 
creative experiences (art> written work, costume design and 
planning their act) for the purpose of helping to develop a positive 
self concept. 

8. To enable seven year olds to make decisions regarding the role 
they would play in the circus. 
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SUGGESTED PROCEDURES 



1. The teacher may collect books, film strips, records and films about 
the circus for presentations and for use by the children. 

2. The teacher may display a construction paper circus train mounted 
on the wall and a library corner with circus books for the purpose 
of motivation. 

3. The teacher may introduce the unit by showing the film strip 
"Four Families" in which one of the families shown is a circus 

f amrly; - - - 
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lj. The teacher may lead a discussion regarding life in the circus. 

$. The teacher mav have each child write a story and draw a picture of 
what each would like to be if each were part of a circus. The stories 
could be compiled to make a big bock and the pictures could be used 
to design the book cover. 

6. The teacher may use the book to lead a discussion about Africa, 
animal hunters and transportation. • 

7. The art teacher may help the children develop a mural depicting the 
circus. 

8. The teacher may integrate the idea of the circus in a language lesson 
by making a bulletin board entitled "The Greatest Language on Earth". 

9. The teacher may incorporate spelling by using the circus vocabulary 
list. 

10. The teacher may use the arrival of the circus in town to generate 
enthusiasm toward the idea of having a circus in the classroom. 

11. The teacher may help the children make decisions regarding their roles 
in the circus. 

12. The teacher may give the children the responsibility for their costumes 
and what and how they can demonstrate the roles they are playing. 

13. The music teacher may teach "The Daring Young Man on the Flying Trapeze" 
and play circus music for the circus parade. 

ill. The teacher may provide time for the children to decide what props are 
needed, order of performance and practice. 

15. The teacher may divide the class into four groups. Each group may 
represent a different factory, e.g., ticket making, peanut packing, 
popcorn, and balloon. This idea integrates arithmetic into the unit. 
The peanuts, popcorn and balloons may be distrirbuted tc the little 
brothers and sisters who attend the performance. 
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16. The teacher may have the children send tickets to all of the 
primary grades as well as to parents and administrators. 

17* The teacher may have the children present the performance several 
times to accommodate the parents. 



EVALUATION 

This unit represents hard work, but fun for the students, the faculty 
and the parents; 

The counselor and teacher may assess the students 1 ideas about the 
circus prior and after the involvement. The students' feelings and their 
concepts of the world of work may be discussed and developed into a specific 
chart. 

Evaluation may also be made through vocabulary, spelling, art, music, 
oral expression, interpersonal skills and arithmetic as they become integrated 
into the unit. 
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OUTCOMES 



1. The library corner and the construction paper circus train may 
stimulate interest in the idea of learning more about the circus. 

2. The film strip about the circus family may help the children 
realize how different and yet how much alike all families are. 

3. The making of the big book may give some children an awareness that 
sex discrimination is unfair.. It may also lead to the beginning of 
understanding of the inter-relationship of careers. 

k. The mural may help children to realize the importance of sharing and 
working together. 

$. The decision making process may be enhanced by having the children 
decide what role they will portray in the circus. 

6. The creativity of the children may cone into being with the costuming, 
props, and' how they create the roles they play. 

7. The factory idea may enhance the children's knowledge of the 
interdependence of the world of work. The interdependence may be 
noted in the way students help each other to get ready for the circus. 

8. The children may experience that to bring happiness to others means 
practice, hard work, and becoming tired but at the same time there is 
a sense of satisfaction. This may develop an appreciation of what 

it means to be a performer in a circus. 

9. The parents may enhance the children 1 s self concepts through their 
praise. 
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APPENDIX D 



MY VALUES 



DIRECTIONS: Here are a number of sets of alternatives. Read them over and decide 
In each case whether you would prefer choice A or choice B. Check 
your preference in the space provided. There are no right or wrong 
answers; either alternative may be right for you . In class 
discussions on this activity sheet, be prepared to explain your choice. 



WHICH WOULD YOU CHOOSE? 



A A job that pays $250 a week, but involves constant travel 

B A job of the same type paying only $125 a week, but allowing you to stay home 

A To live in a small quiet town but not be able to do the type of work you are . 

interested in 

B To get into the field you like but have to move to, a large city 

A To marry early and have a family 

B To work for awhile before marriage 

A To get above average grades in high school but to have to give up many social 

activities in order to devote your time to study 
B To get just-passing grades and have enough iime left after study to keep up 

a full schedule of social activities 

A To be an outstanding athelete 

B To be a student government leader ' 

A To defend your beliefs even though you know your action may make you less 

popular with some of your classmates 
B Tc keep silent about your beliefs in order to keep the approval of your 

classmates 

A To go to a concert 

B To go to a ball game 

A To spend your free time just having fun with your friends 

B To give your free time to community service projects 

A To spend free time in reading or quiet activities 

B To give your free time to community service projects 

A To have a job and independence immediately after high school 

B To give time to further education or training in order to qualify for a better 

job 

A To make lots of money 

g To have prestige, be a leader, and have others look up to you 
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CARE ER-0 -GRAM 

Find and circle the hidden careers. They read vertically and horizontally. 
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APPENDIX F 



A SAMPLE PLAN UTILIZING CAREER EDUCATION CONCEPTS IN THE EXISTING 

INTRODUCTION TO BUSINESS PROGRAM 



Title: Employment Opportunities in Business 

Major Concept: Career education provides the opportunity for the development of 
skills .and competencies which respond to self and societal need. 



I. Objectives 

A. General 

1. Students will acquire a knowledge of the various opportunities in 
the trasiness world. 

2. Students will become aware of the skills needed to perform tasks in 
business occupations. 

3. Students will begin to understand the employment practices used and 
the general qualifications considered by employers. 

li. Students will realize that the world of work is changing and recognize 
that increased education is necessary to obtain a job and be promoted. 

5. Students will become aware of the fact that happiness in life will 
depend to a great extent on how much they enjoy their work. 

6. Students will appreciate the necessity for making plans for a career 
in which each individual can make his greatest contribution to 
personal, social, civic, and economic well-being. 

B. Specific 

1. Students will explore in great depth a career of their choice. 

2. Students will actively engage in their own career development process. 

3. Students will be able to analyze the requirements, opportunities, and 
trends in business occupations. 

h. Students will be able to describe similarities and differences between 
the work environment of various jobs in the business cluster. 

5. Students will be able to discuss potentially pleasant or unpleasant 
aspects of performing tasks in business occupations. 

II. . Procedure 

A; Introduction 

1. Students will play career word games as an introductory activity. 

a, Career-O-Gram ^ * 

b. Business Scramble* ' * 
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CAREER -0 -GRAM 



Can you find and circle the hidden careers? They read horizontally, 
vertically, forwards, and backwards. 
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Clerk Engineer Nurse Secretary 

Coach Keypuncher Painter Stenographer 

Cook Lawyer Porter Teacher 

Dentist Mayor Policeman Typist 

Doctor Mechanic Receptioni st 
Waiter Waitress 
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Beautician 

Bookkeeper 

Carpenter 

Cashier 

Chemist 



BUSINESS SCRAMBLE 

Unscramble the following words which are related to business occupations: 

0. REPEKEOBOK BOOKKEEPER 

1. ONUCACNATT 

2. S I P Y T T 

3. CEMIDAL ERCESRATT 

k> ARGNTSOEPREH . 

CTIISTNOPERE 

6. HREISAC 

7. TAPEHOCNID TROAREPO I. 

8. . E Y K NUCHP TAPEROOR 

9. LIFE LERKC 

10. LAMI ERKLC 

11. CHORTIWSA-DB RATEPOOR 

12. PULPSY RELKC 

13. T 0 A D U I R 
1U. GLEAL RATSECEYR 
1$. LORLAYP CERLK 

16. L E T R E L 

17. GRAMPREMOR 

18. FECIFO NAAEGRM 

19. B U E R Y 

20. TRUROOMOC PORERRET 

21. EEEMSSNGR 

22. YETSSSM ASANLYT 

23. UEIENDRWRTR 
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Activities 

m 

1. Students will view the film, "Careers in Business and Office 
Occupations. " 

2. Students will make a list of all skills needed to qualify for the 
positions viewed in the film. 

3. Students will discuss the pros and cons of the different positions 
presented in the film. " 

, j 1 

4. Students will list the occupations in the film that were unknown 
five years ago. 

5. A student will volunteer to give an oral report. 

6. Students will make all the necessary arrangements to have resource 
specialists attend a panel discussion at the *end of the week. 

7. Students will volunteer to interview and tape record discussions 
with employers and employees in business occupations. 

8. Students will prepare a bulletin board illustrating various busine 
occupations. 

9. Students will volunteer to prepare a skit which will present the 
advantages and disadvantages of being an employee in a business 
occupation. 

10. Students will continue working on their long-term projects — an 
in depth paper on the career of their choice. 

Resources 

1. Film: "Careers in Business and Office Occupations." 

2. Career -Games 

a. Career-O-Gram 

b. Business Scramble 

c. Business Bingo - * 

3. Local Newspapers 

I*. Reference Book: Morrison, Phyllis, A Career in the Modern Office , 
"Planning for a Career, " McGraw-Hill Book Company, 1969, pp. 1-13. 

5. Dictionary of Occupational Titles 

6. Guidance Departments career files and occupational information 
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7. Resource persons 

a. Guidance Counselors 

b. Bank President 

c. Business Manager 

d. Executive Secretary 

e. School Secretary 

f . Former Business Graduates 

g. Local Business and Industry Personnel 

H.Ir # «--Eval-ua-trion* — — , — — ~~ — * — -— - 

A. Students will play "Business Bingo." 

B, Students will search for business occupations in the classified 
section of the newspaper and tally the number of occupations 
available in specific business areas. 

Example: secretary - 1$ jobs advertised, Sunday Son 3 April Ik 
file clerk - 10 jobs advert ised, Sunday Sun , Ipril Ik 
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BUSINESS BINGO 
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medical 
secretary 


bookkeeping 
clerk 


cashier 


office manager 


accountant^ 












accounting 


correspondence 
clerk 


CAREERS IN 
BUSINESS BINGO 


snor i/ficiiiQ 


reporter 


supply clerk 


office aide 


tax specialist 


file clerk 


buyer 


switchboard 
operator 


computer 
operator 


personnel 
specialist 


stenographer 


shipping & 

receiving 

clerk 



As the teacher reads the statement, the students are to locate the corresponding 
job title on their bingo card and cover it with a small slip of paper or other 
marker, A student wins when five consecutive squares are covered and the winner 
calls "Bingo." The student reads back the occupational titles which constituted 
the win and gives a task performed by this person, a quality this person should 
possess, and educational requirements to be successful in this career. 

A sample bingo card is illustrated. The following are a few examples of 
possible statements about a particular job task that could be used: 

1. The person who greets visitors when they arrive in the building. 

2. The .person who receives calls and transfers the call to its proper 
'department. 

3. A person who feeds a machine and tells it what to do. 

h. The person who works in a small office and keeps a daily record 

of transactions. 
5. The person who receives and stores goods, for a business. 

The person who tries to match personalities and qualifications to job needs. 
(, The person who types letters, memorandums, and other correspondence 

accurately and neatly and who proofreads them before sending the 

correspondence. 

8. The person who gathers, sorts, stores, and retrieves various business 
records. 

9. The job title where it is a duty to check and stock supply regularly and 
order those items that are running low. 
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